
Email Updates Instructions 

 

The Email subscription function is easy—just click on the subscribe button and fill 

out the requested information to activate the subscription. There are three 

different ways to search for cases—by the name of a party in a case, by the case 

number, or by the attorney’s name or Supreme Court Identification number.  

 

1) Attorney Name or Attorney Supreme Court Number  

(Mass Case Email Subscription) 

 

 

 Select the Advance Search + 

 



 

1. Choose the Attorney option in the Name of drop-down menu  

 

 
2. Enter the attorney’s first and last name in the appropriate fields, or enter the 

attorney’s Supreme Court Identification number in the Attorney Number field. 

Select the Search Button or press the Enter key on your keyboard.  

 

NOTE: If you enter the Attorney’s last name only, the CIO will display a list of all 

attorneys with the same or similar last names. Click on the specific attorney whose 

cases you wish to view.  

 



 

 

 
3. All of the cases on which the attorney has entered an appearance will appear. 

To narrow your search, enter a date range and/or choose the amount of 

Records Per Page you would like to view.  You can choose up to 350 records 

at a time. 

 

 
 

4. To subscribe to a specific case or cases, place a check mark into the Subscribe 

box. 

 

 

 



 

 
5. Select the “Get Email Updates” button in the bottom right hand corner. 

 



 
6. A window will appear with a list of all the cases which you have chosen. To 

activate the subscription, please fill out the requested information and select 

the “Subscribe” button. 

After submitting the form, you will receive one email for each case in which you 
subscribed. Each email will contain a link that you must click on to activate your 

subscription to that case. Subscriptions not activated within 2 days are deleted.  
 

After activating your subscription(s), you will receive a single email each day; 
containing information about all of the cases in which there was activity the 

previous day. Subscriptions will remain active for 90 days from the time you 
submit this form. If you want to continue to receive updates after that time, you 

must re-subscribe.   You will be sent a reminder prior to the expiration of the 
subscription for a reminder.  

 

 

 

 



 

 

 

Case Number (Single Case Email Subscription) 

 

1. Enter your Case number in the Case fields and select Search or enter key. 

 

 

 

 



 

 

 

2. Select the Email Updates button. 



 

3. A window will appear with a list of all the cases which you have chosen. To 

activate the subscription, please fill out the requested information and select the 

“Subscribe” button. 

After submitting the form, you will receive one email for each case in which you 
subscribed. Each email will contain a link that you must click on to activate your 

subscription to that case. Subscriptions not activated within 2 days are deleted.  

 
After activating your subscription(s), you will receive a single email each day; containing 

information about all of the cases in which there was activity the previous day. 
Subscriptions will remain active for 90 days from the time you submit this form. If you 

want to continue to receive updates after that time, you must re-subscribe.   You will be 
sent a reminder prior to the expiration of the subscription for a reminder.  

 
 

 
 

 

 

 



Party Name (Mass Case Email Subscription) 

 

 

1.  Select the Advance Search + 

 

 

 



 

2. Choose Party under the Name of field: 

 

3. Enter the Party’s Last and First Name.  Select the Search Button or press the 

Enter key on your keyboard.  



 

 

4. To subscribe to cases in which you would like to receive email updates, place a 

check mark into the Subscribe box. 

 



 

5. Select the “Get Email Updates” button in the bottom right hand corner. 

 



 
6. A window will appear with a list of all the cases which you have chosen. To 

activate the subscription, please fill out the requested information and select the 

“Subscribe” button. 

After submitting the form, you will receive one email for each case in which you 

subscribed. Each email will contain a link that you must click on to activate your 
subscription to that case. Subscriptions not activated within 2 days are deleted.  

 
After activating your subscription(s), you will receive a single email each day; containing 

information about all of the cases in which there was activity the previous day. 
Subscriptions will remain active for 90 days from the time you submit this form. If you 

want to continue to receive updates after that time, you must re-subscribe.   You will be 
sent a reminder prior to the expiration of the subscription for a reminder.  

 

 

 

 

 


